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PRIMARY SCHOOL

NOTIFICATION OF EXTENDED LEAVE DURING SCHOOL TERM

To: Hammond Park Primary School

Re:

(Student’s name and room number)

The above student(s) will be absent from Hammond Park Primary School for the
following dates:

The reason is:

(Parent Name) (Parent Signature)

Date:

Office Use Only

Absence entered:

(date entered) (staff signature)

Email sent to Principal, Associate Principals, Teacher(s) D
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